Setting Up Email Forwarding in Webmail

Step 1: In the upper right corner of the webmail screen, click on “Options”
and select “See All Options...”.

sign out | Stephen O'Brien &

W& Find someone Options = @

Options

Set Automatic Replies... )
Actior

Create an Inbox Rule..

k46 FM




Step 2: From the menu on the right, select “Forward your e-mail”.
Shortcuts to other things you can do
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/  5ee e-mail from all your accounts in one place

‘EJ Tell people you're on vacation

iy Learn how to get Direct Push e-mail on your mobile phone

_é Connect Qutlook to this account

Change your password

&E Import your contacts from an existing e-mail account

Step 3: At the bottom of the screen fill in your e-mail address.

Forwarding

Forward my e-mail to:

stephen@hotmail.com

Keep 2 copy of forwarded messages in Outlook Web App

Step 4: Click the “Start Forwarding” button.

/ Start Forwarding



Step 5: In the upper left, click “Mail” to return to your e-mail screen.
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